
 
 

 

Program Manager 
 
Are you ready to join a powerful team of visionary leaders working on the cutting edge of people-centered 
and people-powered philanthropy? Do you want to help drive investments in grassroots Latino-led 
nonprofit working on the frontlines of social change, and help them strengthen their capacity? Are you a 
loving, thoughtful, and forward-thinking leader? If so, this might be the life-changing opportunity for you!  
 
ABOUT THE LATINO COMMUNITY FOUNDATION 
The Latino Community Foundation (LCF) exists to unleash the power of Latinos in California. 
We fulfill our mission by building a movement of civically engaged philanthropic leaders, 
investing in Latino-led organizations, and increasing political participation of Latinos in 
California. LCF work is driven by its core values. Among them is trust that community leaders 
who are closest to the issues are best suited to lead the necessary solutions to drive lasting 
change. LCF also leads from a place of strength— highlighting the assets and diverse 
contributions of Latinos in California.  
 
LCF is at a pivotal stage of growth. Today, LCF leads the largest network of civically engaged 
Latino philanthropists in the country and has established the first-ever Latino Nonprofit 
Accelerator. LCF is leveraging its unique role as a grantmaker, convener, and advocate to 
activate a network of changemakers committed to increasing civic engagement and economic 
mobility for Latino youth and families.   
 
POSITION SUMMARY 
The Latino Community Foundation is seeking a talented and strategic individual to join our 
Program and Policy team. The Program Manager will work to expand and manage grantmaking 
in the Central Valley. The candidate will also manage the day to day activities of the Latino 
nonprofit Accelerator. The ideal candidate will be a highly organized, community-driven, and 
passionate about LCF’s mission. The candidate must be knowledgeable about the needs and 
opportunities of the Central Valley and have the necessary experience to execute large-scale 
initiatives that put Latino nonprofits on a fast track for growth. The candidate will work closely 
with the program, policy, and philanthropy team and report directly to the Vice President of 
Programs and Policy.  
 
LCF is a fast-paced work environment with high expectations for excellence and integrity. We 
encourage individuals who are highly entrepreneurial, driven by a sense of justice, and lead by 
lifting others to apply. 
 
ESSENTIAL RESPONSIBILITIES 
Manage Grantmaking in the Central Valley  
§ Identify and build relationships with Latino-led nonprofits in the Central Valley; 
§ Organize a cross-sector Review Committee comprised of Latino Giving Circle members, 

community-based organizations, Latino youth, and other allies to ensure an equitable 
grantmaking process that honors the work and unique assets of grassroots nonprofits; 

§ Build strong relationships with community and business leaders and leverage the power of 
the Central Valley Latino Giving Circle members to shape a new narrative about the Latino 
nonprofit sector in the Central Valley; 

§ Manage and execute site visits with community partners;  



 
 

 

§ Publish a series of blogs that highlight the work of local leaders and share their community-
rooted solutions and vision for change.  

 
Capacity Building  
§ Coordinate and manage a series of culturally rooted trainings, retreats, and regional 

meetings that help strengthen funded grantees in the areas of marketing, fundraising, and 
evaluation.  

§ Work with Latino Nonprofit Accelerator cohort to help leaders achieve their organization 
goals, support their fundraising efforts, and find opportunities to communicate their impact;  

§ Work with evaluation consultant to disseminate lessons learned from LCF’s capacity 
building efforts and work to increase philanthropic support for the evolving needs of Latino 
nonprofits in California; 

§ Serve as a trusted resource and support for Latino nonprofits in California.  

Program Management and Administration  
§ Prepare and maintain a dashboard that tracks outcomes, milestones, and objectives for LCF 

programs and grants. Communicate progress with clarity to LCF staff on a quarterly basis.;  
§ Support the administrative work of hosting meetings, grantee retreats, and events; 
§ Work closely with the VP of Programs and the Grants Manager to develop and execute 

annual program goals, prepare reports, and communicate impact of LCF programs to key 
stakeholders.  

PREFFERED SKILLS AND QUALIFICATIONS 
• Excellent written and verbal communication skills, with demonstrated ability to present 

information in a concise and persuasive manner;  
• Strong aptitude in developing authentic, trust-based relationships with diverse community 

of philanthropists, grassroots leaders, and corporate partners;  
• Ability to work simultaneously on a wide range of projects- prioritizing daily tasks and 

managing time effectively and efficiently;  
• Self-driven with demonstrated leadership in driving large scale projects from concept to 

completion.  
• Demonstrated maturity and seasoned judgment. Ability to maintain confidentiality of 

information and to use discretion and tact in dealing with sensitive matters. 
• Experience working with or in grassroots Latino nonprofits, capacity building for 

nonprofits or in the philanthropic sector a plus.  
• Determined leader with the courage, vision, and will to get the job done; 
• Comfort with traveling across the State; 
• Healthy sense of humor and positive attitude a must.  

 
TO APPLY 
Interested applicants should send a resume and cover letter to Vice President of Programs and 
Policy, Masha Chernyak at mchernyak@latinocf.org no later than August 1st, 2018.  
 
LCF is proud to be an Equal Opportunity Employer. Employment with LCF is based solely on 
qualifications and competence for a particular position, without regard to race, color, ethnic or 
national origin, age, religion, creed, gender, sexual orientation, disability, or marital, military. 
We strongly encourage people of diverse backgrounds to apply. 


